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                                     FRCSEINST 5103.4
FRCSEINST 5103.9     FRCSEINST 5103.18
NEW/TRANSFER EMPLOYEE SAFETY ORIENTATION REVIEW SHEET
FRCSE 5103/3 (Rev. 8-13)
Page  of 
Adobe LiveCycle Designer (electronic)
Adobe LiveCycle Designer (printed)
All fields required Complete all required fields and mark unused optional fields with N/A.
THIS FORM MUST BE COMPLETED AND SIGNED BEFORE EMPLOYEE IS ALLOWED TO START WORK.
SUPERVISOR: 
1.  RETAIN THE ORIGINAL AND ENSURE THAT AN ENTRY IS MADE IN TMS (entitled "NEW/TRANSFER EMPLOYEE SAFETY ORIENTATION)  
     FOR EVERY EMPLOYEE ASSIGNED TO YOUR SHOP(S).
2.  Review the following subjects with the new or transfer employee.
3. Check off as information is explained to the employee, or enter "N/A" for items not applicable. 
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
1.
2.
3.
4.
SECTION I - BASIC INFORMATION (print or type)
SECTION II - SAFETY
SECTION III - FIRE
1.
2.
3.
4.
5.
1.
2.
The below-named employee and supervisor agree that this indoctrination has been carried out completely.
1.  SUPERVISOR
2.  EMPLOYEE
SECTION IV - HEALTH
SECTION V - MISHAP REPORTING
SECTION VI - SIGNATURES
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